Technology Integration & Instruction

Home Page Construction Kit (HCK3):
Updating the Features Column

The Home Page template is set up to display a Features Column.
(You can remove the Features Column if you choose not to use it. Instructions to

follow.)
In this example

the Features
Column displays
the weekly Extra
Help schedule.

English

. Extra Help Schedule
lomework/Assignment Page Mondsy: S

hssignments and test/quiz schedules. Wednesday: 6:45am - 7:15am
. . Thursday: 2:20 - 2:00pm
replace, the handouts and information that we cover

e address if you have any questions.

Open your Web Publishing folder and then open the Home Page document.

2 Folder 1 File 1 Folder APS-ABRSD
=™ 0 Name
Double-click this %3] pics

document.

Click on the Features Column tab at the top of the Home Page screen.

Page Link Hame Home Page
Global Elements | Nav eatures Column | Cresits |
cheme: |Custom ~>|  site Style |Classic

Click here.

Header |Body/Footer | SubjectMeta Tags (Optional) |

Fort Colour: || ~| Fort Style: |&rial ~| Heac
Title: rs. Cadogan's Wehb Sitel Def

The Features Column window opens.

Page Link Name [Home Page \
Global Elements | Navigation | Features Column ‘Credits

Include Features Column opposite Navigation Column  Festures Background Colour v/

Subject Fort Colour | RGN Features Fort Colour | N
[ Include horder around feature column Add Insert Remove
Title: Type your heading here \
Type your text here. Link Title:

For example, you can use this space to post your extra
help schedule.
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Adjust the size of the window, if necessary, by dragging down the line above the
formatting bar.

Page Link Name |Home Page
Global Elements | Navigation | Features Column | Credits

Include Features Column opposite Navigation Column  Features Background Colour v
Subject Fort Colour || INNEGNGN Features Fort Colour |
Create more Include horder around feature column [ Add ] [ Insert ] [ Remove ]
space by
dragging the Title: Type your heading here

dividing line our text here. Link Title:
down the this space to post your extra
page. |

" P var 4

Type the titles for your Feature Column in the Title boxes.

__J& Type Extra Help Schedule Here
Type the This column is optional. | contains information that you
title here. s

maintain, such as your extra help schedule.

Type the content for your Features Column in the spaces below the Title boxes.

Type Title: Type Extra Help Schedule Here
ﬁontent This column is optional. it contains information that you
ere. o
maintain, such as your extra help schedule.
\§ ! ¥ R

Close your Home Page document by clicking on the red button in the corner at the top
of the window.

Open Internet Explorer or Safari. Go to http://mail.ab.mec.edu/~yourusername

In this example: http://mail.ab.mec.edu/~ccadogan

Check your website and see if the Features Column is displaying properly.

1=

= Mrs. Cadogan - 8 Green English
;ﬁé R.J. Grey Jr. High, Acton MA

o BRE"Swwm  ccadogan(@mail.ab.mec.edu

- Extra Help Schedul
b site Welcome to Mrs. Cadogan's Homework/Assignment Page SR
site Please check here for current homework assignments and test/quiz schedules Wednesday: 8:48am - 7:15am

» This web site is meant to supplement, not replace, the handouts and information that we cover Jhuday: 220 2290pm

in class. Feel free to email me at the above address if you have any questions
Thanks for visiting..

Congratulations, your web page is ready! Contact the Tl department if you
need help adding links to websites, links to documents, or if you need help using other
features of the First Class Homepage program.
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