Technology Integration & Instruction

Home Page Construction Kit (HCK3):
Adding a Linked Document
In the Features Column

You can add a link in the Features column that directs visitors to a document that
you store in your Home Page folder.
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| This is how the link

appears in the
Features column.

Open First Class and open your Home Page/Web Publishing folder.
Go to File>Upload
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Navigate to the document that you want visitors to access from your web site.
Select the file and click Open.

Upload File (2]

Look in: ’@WebSite How-To docs v‘ € ? Sl

Complete FC How To.doc
Create Links.doc Click here.
essayguidelines.doc
Insert custom banner.doc
Update settings file.doc
Web worksheet.doc

Find the file
in your
Documents
folder.
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File name: [essayguidelines.doc I [ Open 4 ]

Files of type: | All files and folders [*) v| [ cance |
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A copy of the document is uploaded into your Home Page/Web Publishing folder.

A copy appears in -
>, pics
your Web o '
Publishing folder. 3 essayguidelines.doc Microsoft Word Document
E 3 Home Page JH home page

Open your Home Page document and click on the “Features Column” tab at the
top.

Page Link Hame |Home Page
: Global Elements | Navigation Features Column ICredits |
Click here. v Include Features Column opposite Navigation Column  Fea
Subject Fort Colour | |

v Include border around feature column

Type the text that will direct your visitor to the linked document.

Add the text here. Title: [Extra Credit

'Week ending 10/27/06
Students can complete the Extra Credit worksheet and
return it to me no later than Friday.

Type a descriptive title for document in the Link Title box.

This is the title that

edit - B o ] The Giver extra credit questions
06 . Link Title: visitors will see on
rer complete the Extra Credit worksheet your web site.
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Type the name of the document in the Link Path box. It must be typed exactly as
it appears in your Home Page folder, including the extension (.doc, etc) at the
end of the file.

‘ \The Giver extra credit questions Type the name of the
Link Title: document exactly as it
redit worksheet appears...
‘giverguestions.doc —
Link Path: [ New Window

... in your
Homepage folder.
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Close your home page document and open your internet browser.
Check to see if the link appears in the Features Column.

Extra Credit
Week ending 102706

Your link should
appear in a different
color font.

' Students can complete the Extra /I
to Mrs- Cadogan S 8 Creditworksheet and return it%
no laterthan Friday.

me Page The Giver extra credit questions
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Click on the link to make sure that the correct document opens.

If the link does not work, go back to First Class, open your Home Page, open the
Features column, and check that the name is typed correctly in the Link Path

box.

~The Giver extra credit questions

Link Title: Be sure that this is
sheet typed correctly.

giverquestions.doc |
Link Path: [ ] New Window
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